ORDINANCE NO.2

An ordinance defining, creating and establishing, City Officials
and duties and rules and order of business.

| Be 1t ordained by the City Council;

L—(Section 1 ( Officers Appointed, When, How ) That at the first regular
gession of the City Counoil after the biennial election for Mayor, or
within a reasonable time thereafter, the Mayor may appoint and submit
to the council for their approval and confirmation, & City Auditor; A
City Street Commissioner; and such other officers as may be provided for
by ordinsnce, and at the first meeting of the City Council in each o0dd n
numbered year, & Health Officer, whose term of office shall comence at
once upon their qualification.

And the said appointments shall be confirmed by & majority ballot
of all aldermen eleoted; and in case of a failure of the Council to con-
firm sny such appointees, the Mayor shall immediately make another appoint
ment to be scted on in like manner by the City Council, and shall proceed
until all of said offices are filled. The Mayor ocan a sedond time submit ¢
the name of any appointee who has oncefailed of confirmation by stating in
writing with such appointment, hisreasons therefor; but an appointee twice
rejected by the Council cannot & third time be appointed by the Mayor.

The Council may, upon concurrence of two-thirds of the aldermen
elected, pospone action on such eppointments to s special session of the
Council to be held within one week from the date of such adjourament, and
not later.

The Mayor shall also appoint such number of policemen from time to
time as he and the City Council may deem necessary for the preservation of
good order in the city.

appointer by the Mayor to fill a vacancy caused by the removal of any
jofficer by the Mayor, who shall qualify and be subjected to the same
liabilities and vested with the same rights of a duly appointed and con-
firmed officer until the next regular meeting of the City Council. At the
next regular meeting of the City Council the Mayor shall in writing submit
his reasons for the removal of said officer and his appointment of the suc-
cessor; the Council shall then proceed to balloton the appointment as in c
case of original appointments, as provided inSection 1 of this ordinance.

L;Section 2: ( Removal of Appointive Officers) A sucessor ad interim maybe

Section 3: (Term of Office.) All appointed officers, unless sonner removed
shall hold office until the expiration of the term of the Mayorappointing
them, unless otherwise provided by the laws of this state, and until their
seccessors have been appointed, confirmed and qualified; and before enter-
ing upon the duties of their office shall take the oath and give the bonds
required by law and the ordinances, rules and regulations of this City.
Provided, that the term of office of the Cityhealth officer shall be two

years, and the chief and assistant chief of the fire department one year
unless sonner removed.. -.l.a

Seoction 4 : ( Duties of Officials) The officer mentioned in section 1 of
this ordinance shall perform the duties required by the laws of thisstate
relating to citlies incorporated under the general laws and theordinances,
rules and regulations of this City respecting their official duties, and s
such other duties as the Mayor and Council shall from time to time by
ordinance or resolution require.

when present shall be the presiding officer of the Council. He shallhsave
control over the members of the police force and shall see that the officers
of the City perform their respective duties; and he shall perform such other
duties as by law and the ordinances he shall berequired to do.

Section 6. (Council HMeetings When to Be Held) The regular meetings of the
Council shall be held on the First Monday in each month at eight o'glock
P.M., and such meetings may be adjourned from time to time and all pro-
ceedings held under such adjourned meetings shall be as of the regular
meeting for the month, and one week intervening betweensessions, shall be

construed as the interval necessary for the second reading and passage off
ordinances.

t_’Section b: ( Mayor the Presiding Officer at Council Meetings) The Mayor

o




Special meetings may be called by the Mayor whenever he may' deem such
meetings necessary for the transaction of business; and shall call a special
meeting whenever requested in writing to do so by three members of the Coun-
cil, which request shall be filed with the City Auditor; notice of such
spedial meetings shall be given to each memberof the Council not absens
from the City.

Section 7. (President and Vice President of Council. Duties of.) At

the first regular meeting after the annual election in each year, the |
City Council shall proceed to elect from its own members a President and
Vice President, who shall hold thelr respective offices for the municipal __

ear :

v It shall be the duty of the President in the absence or temporary
disability of the Mayor to act as presiding officer of the Council, and
shall during the absence of the mayor from the City or his temporary dis-
ability, be acting mayor and shall possess all the powers of the Mayor;
and in the absence or disability of the Mayor and the Fresident of the |
Council, the Vice Frresident shall perform the duties of the Mayor and |
President of the Council; provided that all warrants on the treasury
gigned by the President or Vice Frresident shall be signed in his official
capacity and as acting Mayor.

Seotion 8., (Standing Committees) The following standing committees
ghall be appointed by the Mayor at the orgéndzation of the Council or as €d
goon thereafter as practicable; and their reports shall be received in the
following order unless otherwise received by consent.

1. Ways and Means

2. Streets and Walks

3. Electric Tights and Waterworks

4. Fire and PFire department

6. Licenses

6. Printing

7. Public Buildings and Grounds

8. Auditing .

9. Ordinances
10. Selaries :
11. Such other committees as may be added by resolution or

ordinance -

Section 9. (Rules and Order of Business)

First. At the hour aprointed for the meeting of the council the Mayor
- 8shall t ake his chair and direct a call of the members by the Auditor,
who shall note the absentees. If 2 guorum be not present the Mayorshall
send for the absent members. Upon tre appearance of & quorum, the layor
shall call to brder =2nd proceed with the order of business as follows:
1. Reading and approval of the minutes of the preceeding aeetings;
but the reading of the minutes of any preceeding meeting may be dis=-
pensed with and they nay be anproved by & majority vote of throse
nresent, :
2, Communications from the layor
3. Communications and renorts of corporation officers
4. Pethbtions, remonstrances and accounts
5. Reuding ordinsnces and refering to commitees
6. Llotions, resolutions and notices
7. Reports of standing committees
8. Reports of special committees
9, Committee of the whole
10. Unfinished business
11. Adjournment
‘The .above order of business shall not be chranged except by the
unamimous conesent of all members present and shall movern a8ll special
meetings as far as applicable. !
Second. All nuestions as to the priorty of business shall be decided l
without debate, subject to aprneal to the conncil _J
Third. The presiding officer shall oreserve order and decorum and shall
decide all cuestions of order, subject to an appeal to the connecil
without debate. '
Fourth. When two or members addres« the presiding officer, he shall
decide who is to speak.
Pifth. o menber shall speak more than twice upon the same question
nor more than once upon "the previous cuestion” without leaveof the
counecil: nor more then once in any case until every member choosing to

speak shall have spoken.
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sizth. When the nresiding officer 1s putting the question, or vhen a
member is spealzing, no merber shall walk across or out of the room,or
" entertain any private discourse OT »ass between the speaker and the
presiding officer. )
Seventh. Every member previous to speaking, shall arise and addresg
the presiding officer as "lMr. President”, but shell not proceed until
recognized and named by the presiding officer.
¥ighth. No personalities or reflections injurious to the feelings of
anﬁ member or the harmony of the council shall be tolerated and every
person indulging in such shall be called to order by the President.
Uinth. A member called to order shall immediately sit down unless
pernitted b; the council to explain. If he appeals, the council shall
decide the point without debate. If no appeal is taken, the decision of
the President shall be conclusive.
nenth. No motion shall be entertained unless seconded. When seconded
it shall be stated by the president, and if any member requires it,
reduced to writing. :
Eleventh. When s motion is stated, every member present shall vote
unless excused by the council, or unless directly interested in the
question in which case he shall not vote.
Twelfth. When a resolution or motion has been stated by the presiding
of ficer it shall be deemed to be in possession of the council,but may
be withdrawn at any time before a decision, or amended by consent of
the council
‘Thirteenth., If a cuestion under consideration contains more than one
distinet prorosition it may be divided upon the request of any menmber.
Fourteenth. When a cuestion is pending no motion shall be received
excent as hereinafter specified, which motion shall have nrecedence in
the order stated: first, an adjournment of the council; second, a call
of the conneil; third, to lay on the teble; fourth, for thre prrevious
question; fifth, to posypone indefinitely; sixth, to pospone to a day
certain; seventh, to refer to a committee of the whole; eighth, to
rafer to a standing committee; ninth, to refer to a special or select
committee: tenth, to amend.
Pifteenth. A motion for the "previous ruestion", to lay on thetable, or
ecommit until decided, shall preciude all amendments to the main ¢uestion,
Sixteenth. The previous cuestion shall be put as follows: "Shall the
main question be now put"? and may be called on request of two members
of the council.
Seventeenth. A motion to adjourn shall always be in order and decided
without debate. :
Eighteenth. In all cases the name of the member offering a resolution
or motion shall be entered with it uron the Journal.
Nineteenth. The committees shall be appointed by the presiding officer
unless otherwise specially directed by the council,
Twentieth. When a question has once been put and decided it shall be in
order for any member who voted with the majority to move for a reconsider-
ation thereof; but no motion for a reconsideration or any vote shall be
in order after the subject unon which the vote was teken shall have gone
out of the couneil, unless with the consent of five members off the coun-
cil. .
Twenty-first. A motion for a reconsideration, if lost, shall not again
be repeated at the same meeting of the council; nor shall any question
be reconsidered more than once. »
Twenty-second. No standing rule of order of the council shall be re-
pealed, recinded, changed or suspended, except by a vote of the majority
of the members elect; nor shall any new rule be added thereto except by
like vote. ’
Twenty-third. Any regular meeting of the conncil may be adjourned
from time to time and all ®broceedings held under such ad journed meeting
shall be as of the regular meeting for the month; and one week inter-
vening between sessions shall be considered as the interval necessary
for the second reading and passing of ordinances., When any regular
meeting day shall come on a legal holiday then such meeting shall be held
on the first business day following. : .
Twenty-fourth. When any special meeting is called the auditor or the
chief of police, &s diredted by the Mayor, shall give written notice to
each member of the counecil, which notice shall state the object or
objects of the meeting.

Twenty-fifth. It shall be the duty of every member of the council to

attend all meetings of the council at the hour appointed therefor, zand
to remain until the close of the session, unless excuded.




Twenty-sixth. The chief of police shall be ex-officio sergeant-at-

arms and shall attend 81l meeting of the council at the hour appointed
and remain in attendance until the close of the session, unless other-
wise ordered. It shall be his duty to prevent spectators from entering
within the bar unless invited, and to prevent members from leaving the
room unless excused. He shall bring in the absent members under the
direction of the presiding officer and shall further obey all orders of
the presiding officer in enforcing order and decorum.

Twenty-seventh., No person except officers of the corporation and their
deputies and clerks in the exercise of an official duty, and such repor-
ters as may be designated, shall be admitted within the bar unless by Yéd
reguest of the Mayor, but the right of such admission shall not extend = __
beyond that meeting.

Section 10. (City Auditor,Duties) The City Auditor shall perform such
duties as are prescribed by lay and the ordinances of the City. He

shall issue the calls for all special meetings of the council when re-
quested to do so by the Mayor; he shall keep & full and complete record
of all meetings of the council and shall record in proper books all
business of trhe council, and shall keep a book to be styled"Ordinance
book"” and shell record therein at length all ordinances of the city, and
all books shell have full and complete indezes therefor; and shall use
special care to record the Veas and nays upon the passage of all ordinan-
ces, giving the names of the members voting and their vote whether yea
or nay, so that it shall anpear exactly how eackh member present voted.

Section 11 ( Assessor, Duties ) The City Assessor shell perform all the
duties orescribed by law and the ordinences of the City. e shall attend
all meetings of the board of ecualization and shall asttend any meeting
of the council when reauested to do so by the layor or city ccuncil and
ma¥e such report of his proceedings as tre Mayor or city council may
require.

Section 1l2.(Treasurer, Dnties) Tre city Treasurer shall werform all the
duties prescribed by the laws of this state and the ordinances and res-
olutions of this city. He shall make a monthly renort to the City Council
of all moneys received by him and all noneys paid out byhim; and when |
requested to do so shall furnish the clty council a complete statement

of all moneys in his hands belonsing to the city, or any other informas 6>
tion pertaining to the finances of the city recuiredby the city council

or any committee thereof acting under direction of the city council.

Section 13. ( Attorney,Duties ) It shall be the duty of the City Attorney
to prosecute add defend all suits and actions orignating and pending in
any court in this state, in which the city is a party or in which, in
thie opinion of the city conneil, the interests of the city are brought
into controversy, or in which the official acts of any of tH¢ its
officers, servants or agents are involved. )

When requested he shall furnish opinlons upon any subject submitted to
him by the city couneil, its committees or the layor. »

He shall when requested, draft ordinances,bonds,contracts,leases,-
conveyances and such other instruments as may be required by the husiness
of the c¢ity; and shall perform such other duties and services in the

line of his profession connected with the business of the city, though
not specially enumerated. ' ‘

He shall upon request, attend the meetings of the city council, and

shall attend the meetings of any of its committees when requested by
the chairman of such cormittee to do so. ' -

Section 14 (Engineer,Duties,To attend meetings of the bomrd of health,
To keep records) The city engineer shall have the oualifications pre-
scribed by lay and shall perform the duties pertaining to his office
as prescribed by law and the ordinances of the city. He shall make all
surveys,plans, prlats,statements and estimates required by the Mayor or ;
city council or any of its committees and keep a record thereof in a |
book kept speciaslly for that purmnose. Fe shall also keep a record of all '_J
grades and streets in a book kept for that purpose alone, together

with & profile of such street grades. .

He shall keep a complete record of the gewerage and water pipe systems of
the city. He shall make & quarterly report to the city council of all
work done in his department; he shall make such plats,maps or profiles as
may be required by the city attorney in the prosecution or defense of

any action in which the city is an interested party.

He shall superintend in person and carefully watch the building or re-
pairing of any sewers built or ordered by the city council or any ex-

tensions or repairs of the . waterworks svstem and shall see that.the
work is done in conformity to the contract,ordinance or resolution
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authorizing the same; and shall, on request of the street commissioner
gee that the improvement of &ll streets, sidewalks and culverts ane
inconformity to the grade of the streets on which such improvements are
being made.

He shall attend all meetings ef the Board of Health and verform

such other duties pertaining to his office as are directed by the
Mayor and city council or of a committee of the city council.

Section 1& (Police lagistrate. City Justice. Duties,Report,Penalties)
The police magistrate and city justice of the peace shall perform
all the duties prescribed by law and the ordinances of the city,

and it shall be the duty of such police magistrate or city Justice of
the peace to make a full report under oath of their proceedings in
actions or matters in which the City of Weshburn is a party or
interested therein, to the council of Washburn on the first Monday
of each month. Such renort shall contain the mames of the parties

to the asction or nroceeding, a statement of all orders made, whether
the defendant bebound over or otherwise, the Jjudgement, the extent
thereof and costs,the amcunt of fine and costs paid if any, and the
disposition thereof, together with an itemized acc-unt of the fees
of said police magistrate,or city Justice of the veace, and of all
officers and witnesses and the names of each, which report shall be
accompained by the duplicate receipt of the treasurer for the

amount of the fees and moneys so collected on bhelalf of the city.

If any pilice magistrate or city justice of the peace shall neglect
or refuse to pay over the money collected by him, or shall refuse

to allow the city council or any of its committees to examine his
recordsin regard to such matters, he shall be deemed gullty of

. willfulineglect in office,

’

Seetion 16(Chief of Fire Department, Assistant Chief, and other

Fire Dept. 0fficers) The duties of the chief , assistant chief,
secretary, treasurer and other officers of the fire department are
defined, limited and set forth in an ordinance entitled,"An ordinance
to regulate and govern the fire department of the City of Washburn
North Dakota™"

Section 17 (Health Officer, Duties.) The health officer shall perform
all the duties prescribed by the laws of this state and the ordinances
of this city pertaining toc his office; he shall notify the city
attorneyand chief of police of any violation of the health ordinances
the health laws of the state or any violations of the orders or re-
ouirements of the eit; board of health,health officer or subordinate

health officer of said city.

Section 18 (Street Commicssioner and Overseer of Toads, Pirst,0ffice

of Street Commissioner and Road Overseer Created. Report, When.)

That there be and hereb: 1s created the office of street commissioner
and overseer of roads of the city of Washburn, whose duties shall be
heéreinafter provided. He shall perform all the duties pertianing to
his office as are prescribed by law and the ordinances and resolutions

of this city; he shall make monthly reports to the c¢ity council and shall

on the first lMonday in April in eaclk year make an annual report to the
¢ity couneil, which rerort shall contain a list of all property in his
hands or under his control beTOnglng to the city and 1ts general
condition.

Second(To have charge of streets,bridges and 81dewa1ks) T"he street
commissioner, under direction of the Mayor, conncil and committee on
streets and~br1¢ges shall have eharge of the streets, bridges and
sidewalks of the city, and shall see that all needful repairs are

made thereon, but he shall not make any ex cnenditure of money for any
purpose otner that for necessary repairs as limited by law, without
first subm1ttLﬁg to the council a revort and estimate of the work

he considers should be done and obtalnlng the direction of the conneil
thereon.

Third(To keep streets clean,to see that all ordinances are enforced,
to act as Assistant Health Trgpestdr) He shall see thet the streets
and alleys are kept cleaned and free from filth,manure,paper and

other rubblsh and from all moxious weeds, and see that all ordinances

relating to the care of such streets and alleys are strictlyenforced

He shell cause to be brought and prosecuted in the name of the city

‘such actions as may be necessary for the enforcement of this ordinance

he shall act as assistant health insrector and it shall be his duty
to report promptly to the health officer all violations of the health




ordinance which come to his notice a&nd render any practical

assistance to the health officer, which the health officer may

require. .

Pourth (7o inspect sidewalks, notify property owners, repord

to ccuncil, wnat) He shall as soon as 18 necessary, inspect the
sidewalks¢ and promptly notify in writing, personally or by

mail, all owvners of dots or lands in front of er along which sidewalks
are out of repair, to irmediately repair the same and shall

promptly report to the council all defective walks and those ;

which in his judgement should be built and repaired.
Fifth.(Duty to post danger signals and prevent use of sidewalks, -—
when) He shall have power, and it is hereby made his duty,

when the condition of sany sidewalk is such as to render it

dangerous to the public, to take such measures as shall prevent .

the use of the same,and shull post dsnmer signals thereon and shall

at once repszir the same. IT shall also be his duty, when any ex-
cavations are made in the streets,whether by the city or private
contractors, to see thst such onenings are protected by proper
obstructions and lights,

Sixth.(Polltax,duties of rond overseer) e shall annually pre-

pare a 1list of the male inhahitants of the city,between the ages

of 21 and L0, excent yraurers,idiots,lunatics,the nembers of any

militia andfire company within the city and other rersons exempt

by law,vho shall be liable to payment of pdll tax, or nerform

street labor within said city for said year and the povers,dnties

and liabilities ¢f the street commissioner in addition to thoae

hereinbefore conferred, shall be the sanme as 1ls cenferred nnpon

the overseer of nhighwarys in tommships in this stete. TTe 8hall warn

all persons froa whom labor is dvue, to work on tiie streets in

said clty,at such times and uvlaces as he or the city council nay
dirvect;collect a1l cormutetion money,exedute all lawful orders of

tiie city coeuncil in that regard and prosecnte any failure or re-

fus&l to appear upon proper notice,and work ou,or cormute poll

tax uron the streets of said city as directed.

Seventh. (Annual Zeport) He shall also present Lo the city anditor

on or before the first Monday In 8eplember in each year, to be b
submitted at the next regular nmeeting of the city counecil, an 1-J
annual report,which shall show the nane of ever; nerson liable

to rerform street labor for the current rear. It shall also show

how many and who have performed sald labor, and how many and who -
Lave comrnuted tre same, and tre total ammount received for comru-
tation and how disnosed of. It shall also show how many and who
have fd4iled or refused to work out or commute said wmoll tax and
how many and who have been prosecuted therefor.gnd in csase that i
it appears from such renort or otherwise that said strcet commis-
sioner and overseer of hishwa;s has failed or neglected @ddh/dAd
é¥dry to prosecute each snd every such neglect or refusal he shall
forfeit the sum of 32.00 for every such Ffailure, unless he can
show good and satisfactory reason to the city council why the
same was not yrosecuted, and such forfeits shsll be deducted from
any moneys dune him from the city.

Righth(Disnodition of moneys) Fe shall handle,pau out,dispose of
and be sccountable for all moneys received by him in the manner

prescribed in the prolitical code of this state and the ordinances
resolutions or orders of the city; and shall keep accounts and

make the reports provided fér in said code in addition to any

requirements of the laws of this city.

Section 19{(Chief of Police,Report Violations of Ordinances, re-
port to ccuncil,when) The chief of police shall perform such
duties pertaining to his office as are nrescribed by law and the
ordinances of this city. He shall report to the Mayor and city
attorney &ll violations of the city ordinsnces and laws as may ]
come to his notice and ascist in the securing of evidence. He -J
shall make a monthly report to the city council and shall annually

on the first llonday in April in each year make an annual report
to the city council,which report shall contain a list of all
property in his custody and control, and its general condition,
and such octher matters as he may deen expedient. It is esnecially
enjoined upon him to see that all ordinances relating to the
public health and good order are enforced;also that the prescribed
firelinmits of said city are observed;and to assist the officers

of the city in enforcing the ordinances and glaws as to licenses

and privileges.
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Section 20 (The city hall,custody and control of) The city hall
and jail shall be under the custody afid control of the chief of
rolice and shall be subject to such regulations as the council
shall from time to time direct.

Seetion 21l (City officers to turn over proverty, When) All city
officers, at the expiration of their terms of service, shall durn
over and deliver to their successor or sucessors in office all
books,accounts,records and preperty of whatever kind or description
in thelir pnossession as such and shall be entitled to a receipt
thoerefor if desired.

Read first time Sept. 8th 1908
Read second time Oct. bth 1908
Passed January 20th 1909
Approved January 2£0th 1909
(sesl)
7. J. Haugeberg,
Mayor.

Attest:; Theo, Serr,
City Auditor.

Published-nmn—-mmmmam
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